Building Department

65 Stone St. | Cocoa, FL 32922

Phone: (321) 433-8501 | Fax: (321) 433-8543
buildingdept@cocoafl.org

Business Tax Receipt Checklist

Property must be in The City of Cocoa City Limits.

If the proposed business will be called any name other than the full legal name of the
owner or a corporation uses a name other than its legal corporate name, a fictitious
name (also known as a DBA - Doing Business As) must be registered with the State.
The Principle address must reflect an address in The City of Cocoa City Limits or the
business’s corporate address. Forms and additional information are available from
www.sunbiz.org or via phone at 850.487.6058.

Property owner must sign and have their signature notarized on the Business Tax
Receipt Application Or attach a copy of a notarized lease to the application.

Proof of signer agent for property owner

o This may be found on Brevard County Property Appraiser
(https://www.bcpao.us/) Please provide a copy and attach to the Business Tax
Receipt Application.

o You may also provide a copy of a Warranty Deed or any other proof of
ownership.

o If the property is listed under a corporation or LLC Please provide a copy of the
company’s Sunbiz (https://dos.myflorida.com/sunbiz/) showing proof of the
signer agent for the property and attach to the Business Tax Receipt
Application.

o Please note if applying for a Home-Based Business and the house is recorded
under an Estate please provide proof of signer agent for the Estate and attach a
copy to the Business Tax Receipt Application.

Applicant must sign and have their signature notarized on the Business Tax Receipt
application.

If you are a professional or in a business that requires a license from any division of
the State of Florida, you must first obtain your State license before applying for a City
of Cocoa Business Tax Receipt. For more information, please refer to
“Classification/Certificate Requirements for Professionals.” Chart attached to the
Business Tax Receipt Application.

Applicant must fill out and submit Emergency Contact Form.

If business is home-based, applicant must sign and notarize the “Home Occupation
Affidavit”.

If applying to be a handyman, applicant must sign and notarize the “Handyman
Affidavit”.
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If applying to be a rental location, must fill out and notarize the Residential Rental
Program Local Agent Registration Form.

If commercial property, applicant must submit site plan showing exit(s), exit signs, and
fire extinguishers.

If commercial property, applicant will need to schedule fire inspection after approval
from Planning and Zoning. Please contact Marcel Fernandez at
mfernandez@pdcslic.com and CC the Fire Department sbyrd@cocoafl.org. Applicant
will be notified of Planning and Zoning approval.

Fees due upon pickup of approved City of Cocoa Business Tax Receipt. After
obtaining approved City of Cocoa Business Tax Receipt, you must apply for a Brevard
County Business Tax Receipt at 321.264.69609.
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